UMPQUA COMMUNITY COLLEGE	
Surplus Property Disposition Request




To:	Jules DeGiulio, Purchasing				Date: 12/16/2015    

[bookmark: Text34]From:									Phone:      										
[bookmark: Check1]1. Current estimated market value:	|_| up to $5,000 per item (Purchasing approval)
[bookmark: Check2]					|_| $5,000 to $99,999 (VP of Administrative Services approval)
[bookmark: Check3]					|_| $100,000 and up (Board approval)

[bookmark: Check4]2. Type of disposition requested:	|_| sell at public auction 
[bookmark: Check5]					|_| sealed bid sale
[bookmark: Check6]					|_| trade-in
[bookmark: Check7]					|_| scheduled sale
[bookmark: Check8]					|_| sell/donate to other government agencies
[bookmark: Check9]					|_| sell/donate to non-profit agencies
[bookmark: Check10]					|_| scrap or salvage

3. Description of item(s) to be disposed of (attach list if necessary)

Qty & Item Description						Inventory or Serial # 	Est. Value	
									(if applicable)		($0 is allowed)
	
	[bookmark: Text5]     
	[bookmark: Text6]     

	[bookmark: Text7]     
	[bookmark: Text8]     
	[bookmark: Text9]     

	[bookmark: Text10]     
	[bookmark: Text11]     
	[bookmark: Text12]     

	[bookmark: Text13]     
	[bookmark: Text14]     
	[bookmark: Text15]     

	[bookmark: Text16]     
	[bookmark: Text17]     
	[bookmark: Text18]     

	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     

	[bookmark: Text31]     
	[bookmark: Text30]     
	[bookmark: Text29]     

	[bookmark: Text19]     
	[bookmark: Text21]     
	[bookmark: Text23]     

	[bookmark: Text20]     
	[bookmark: Text22]     
	[bookmark: Text24]     



[bookmark: Check11]4. 	|_| Have Facilities Pick-Up 		
[bookmark: Check12][bookmark: Text33]	|_| Other Arrangements      

5.  I declare the subject items surplus and authorize disposition as requested. 

													

Email to Jules DeGiulio.    Thank you.

Revised 12/16/2015
Signature								Date



				 			
Title:
[bookmark: _GoBack]
